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I. OOmue nmoJIoKeHus

1. Hacrtosmme IlpaBuma o00paGOTKM NEpCOHANBHBIX JAaHHBIX B
rOCyJapCTBEHHOM  aBTOHOMHOM npodecCHOHATBPHOM  00pa30oBaTENbHOM
ydapexnenun  HoBocubupckoii obnactu «HoBocubupckuii KoK
IapUKMaxepCcKOro MCKyCCTBa» YCTAHABIMBAIOT E€OUHBIA IMOPSIOK 00paboTKU
IePCOHATBHBIX JaHHBIX.

2. Ob6pabotka nepconanbublx gaHHbIX B ['ATIOY HCO «HoBocubupckuit
KOJUIEIK IapUKMaxXepCKOro MCKYyCCTBa» OCYILECTBISIETCS B COOTBETCTBHH C
@enepanbHbIM 3akoHOM OT 27 wmronsg 2006 roma Nel52-®3 «O mepcoHambHBIX
JaHHBIX», HactoauwMmu [lpaBunamMu ¥ JOpyrUMH  IpaBOBBIMH  aKTaMH,
KacaroIUMHUCs 00pabOTKU NepCOHANBHBIX JaHHBIX.

3. OcHOBHblE MOHATUS M TEPMUHBI, HCIOJB3yeMble B HACTOSIIUX
IIpaBunax, NPpUMEHSIOTCS B 3HAYEHUSX, onpeneieHHbIX DenepanbHbIM 3aKOHOM
No 152-@3.

4. lensto Hacrosmux IlpaBun sBnsgercs oOecnedyeHHUe  3alUTHI
IIEPCOHAIBHBIX NaHHBIX IPaXKAaH OT HEIPABOMEPHOI'O WM CIYy4YalHOIO JOCTYyIa K
HUM, YHUYTOXXEHUS, U3SMEHEHUsI, OJIOKUPOBaHUS, KOIUPOBAHUS, IPEIOCTABICHUS,
pPacIpoCTpaHEeHUs NEPCOHANBHBIX NAaHHBIX, a TaKke OT HMHBIX HENpPaBOMEPHBIX
NeHCTBUI B OTHOIICHUH IIEPCOHATBHBIX JaHHBIX.

5. Hacrosume IIpaBuna ycTaHaBIHBAIOT U ONPENEIISIOT:

e TIpOLeNyphl, HaIpaBlIeHHbIE Ha BBIABICHHE U IPEeIOTBpALIEHHE
HapylLleHuH 3akoHozarenbcTBa Poccuiickoit @enepannu B chepe MepcoHATBHBIX
JAHHBIX;

o 1enu 00pabOTKY MepCOHATBHBIX JaHHBIX;

e conepkaHue o0pabaThIBa€MBbIX IEPCOHAIBHBIX JaHHBIX IS KOKIOU LIeTH
00pabOTKHU MEePCOHANBHBIX JaHHBIX;

e KaTeropuu CyOBEKTOB, IIepCOHAIEHBIE TaHHbBIE KOTOPBIX
00pabaThIBarOTCH;

e  CpOKH 00pabOTKH U XpaHeHHs 00pabaThIBa€MbIX NEPCOHATBHBIX JAHHBIX;

e TIOPSAOOK YHUYTOXEHUS OOpaOOTaHHBIX MEPCOHANBHBIX NaHHBIX IpU
IOOCTIKEHUY LieJie 00padoTKH WIIHM IPY HACTYTUIEHUH MHBIX 3aKOHHBIX OCHOBAHUU.

6.  OcHOBHbIE yCIIOBUS 00paOOTKH NEPCOHATBHBIX TaHHBIX:

6.1. OOpaboTKa NepCOHATBHBIX JAaHHBIX OCYIIECTBIISIETCS [TOCNE MPHHSATUS
HEO0OXOMMBIX Mep IO 3aIlUTe IePCOHATIBHBIX JaHHBIX, 8 UMEHHO!

[ocle IIOJIy4eHHUs corlacus CyOBbeKTa NEepCOHANBHBIX MJaHHBIX, 3a
UCKJIIOYEHHEM CIIy4aeB, IPeyCMOTPEHHBIX IyHKTaMu 2-7, 9-11 gactu 1 cratbu 6
®enepanpHOro 3akoHa Nel152-®3; mocie HanpaBiIeHUs yBEJOMIICHHS 00 00padoTke
IepCOHAIBHBIX NaHHBIX B PDenepanpHyro ciayxOy mo Ham3opy B cdepe CBs3H,
UH(}OPMAIMOHHBIX TEXHOJOTUN M MacCOBBIX KOMMYHHKaImi o HoBocubupckoit
0o0NacTH, 3a HCKIIOYEHUEM CIy4yaeB, IPEeIyCMOTPEHHBIX YacThiO 2 CTaThu 22
QenepanpHOro 3akona Nel52-03.

7. Jluma, pomylleHHble K 0OpabOTKE MEpCOHANBHBIX HAaHHBIX, B
00s13aTeNIbHOM TOpSIIKE MOJ POCHMCH 3HAKOMSATCS ¢ Hactosummu IlpaBunamMu u
IOJIMHUCHIBAIOT 00s3aTENBCTBO O HepasMIalleHUH HHQOpPMalUd B TOpPSIKe,



ycranosineHHoM B ["AIIOY HCO «HoBocubupckuii KOJNIEIK MapHKMaxepCKOro
HCKYCCTBa.

II. IIpouenypsl, HanpaBJ/ieHHbIE HA BhISIBJIEHHE H NPEAOTBPALIEHHE
HapyLWIEeHHH 3aKOHOAATeNbCTBA B cepe NepcoHANbHBIX JAHHBIX

1. Mepel, HanpaBleHHbIE Ha BBIIBICHUE U NPENOTBpALCHUE HapyUISHUH
3aKoHozarenbcTBa Poccutickoit Oenepanyu:

NubopMaluOHHBIE pecypechbl, COIepKallde IEPCOHAJbHEIE IOaHHEIE,
co3JaHHble, mpuobpeTeHHsle, HakoreHHble B [ATIOY HCO «HoBocuGupcKuin
KOJUIEIDK IMapuKMaxXxepCcKoro HCKyCcCTBa», a TakkKe IOJy4YeHHbIe ITyTeM HHBIX
YCTaHOBIIEHHBIX 3aKOHOM CIIOCOOOB, SIBIISIFOTCS COOCTBEHHOCTBIO KOJLIEIKA M HE
MOTYT OBITh HCIIOJIb30BAHBI HHAYE, KaK B YCTAHOBIECHHBIX 3aKOHOM CIIYYasx WM C
paspelleHus JUPeKTopa KOoJUIeKa.

1.1. K Mepam, HamnpaBJIeHHbIM Ha BBIBICHHE K MPEJOTBPAlEHUE
HapylIeHu 3akoHonarenbcTBa Poccuiickoit Penepanuu B chepe 00pabOTKU
IIEPCOHAIBHBIX JaHHBIX, OTHOCSTCS:

e HasHaYeHHE OTBETCTBEHHOI'O 32 OPraHU3ALNI0 00PaOOTKH MEPCOHATBHBIX
manaelx B I'AIIOY HCO «HoBocuOupckuii KOIJIEIX MapHKMaxepcKoro
HCKYCCTBaY;

e IpPUMEHEHHE IIPAaBOBBIX, OPraHU3ALMOHHBIX U TEXHHYECKUX Mep IIO
obecredyeHuIo 6e30IacHOCTH NePCOHATBHBIX JAHHBIX B COOTBETCTBHM C YacTAMHU |
u 2 crateu 19 @enepansHoro 3akona Nel52-P3;

e OCYINECTBICHWE BHYTPEHHEIO KOHTPOJI COOTBETCTBHUS 0OpabOTKU
NePCOHANbHBIX NaHHBIX @enepanbHOMy 3akoHYy Nel52-O3 u HPHHATEIMH B
COOTBETCTBUMU C HUM HOPMAaTHBHBIMH IPABOBBIMU aKTaMH, TPeOOBAHUSIM K 3allHUTE
NIEPCOHANBHBIX JaHHBIX, IIONMTUKE OIepaTopa B OTHOIIEHHH 00pabOTKU
IIEPCOHANIBHBIX JAHHBIX, JIOKAIBHBIM aKTaM OIlepaTopa;

e OIEHKAa Bpela, KOTOPbIA MOXET OBITh NPUYMHEH CyOBEKTaM
IIEPCOHAJIBHBIM JAaHHBIX B Cly4Yae HapylLIeHUs 3aKOHOAaTelbcTBa Poccuiickoit
Qepnepanuu u Hactosmux [IpaBu,

e O3HaKOMJEHHE pabOTHUKOB, HEMOCPEICTBEHHO OCYIIECTBIISFOLINX
O0paboOTKy II€pCOHANBHBIX JaHHBIX, C [OJOXEHUSIMH 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu o0 NepcOHATBHBIX NaHHBIX M HACTOSIIMU [IpaBuiamu;

e 3ampeT Ha 00paboOTKy  MEpPCOHANBHBIX MJAaHHBIX JIMIAMH, HE
IOIYyLIEHHBIMU K UX 00paboTKe;

 3ampeT Ha 00pabOTKy NepCOHATBHBIX JaHHBIX MO AUKTOBKY.

1.2. JToKyMeHTBI, OIpeleNsIolIe ITOJUTHKY B OTHOLIECHWH 006paboTKU
IEPCOHANIBHBIX  JaHHBIX, IMOJJIeXaT 00s3aTeIbHOMY OIyOJHMKOBAaHHUIO Ha
oduIMATBHOM caiiTe Koyutemka B Tederue 10 qHel mocie ux yTBEpKISHUS.

1.3. 3a pasrnameHue uHGOpPMAIMK, COAEpIKAIel MepCOHANBHbIE TaHHBIE,
HapylleHHe MOopsaKa OOpalleHHs ¢ AOKYMEHTAaMH W MAIIMHHLIMH HOCHTEISIMU
MH(OpPMALUK, COAEPXNALIMMH TaKylo HH(OpMALUIO, a TaKXKe 3a HapyLIeHHEe
peXuma 3aluThl, 0OpPaOOTKH K IOpSAKa MHCIONB30BaHMS 3TOW HH(OPMAIWH,
pabdotauk ['ATIOY HCO «HoBocuOupckuil KONIEIK —IMapHKMaxepcKoro



HUCKyCCTBa» MOXET OBITh MpHBIEYEH K JUCHUIUTMHAPHOM WM  HUHOU
OTBETCTBEHHOCTH, [IPEIyCMOTPEHHOH NeHCTBYIOIIUM 3aKOHOJATEIECTBOM.

2. Tlopsmox o0paOOTKH IEpCOHATBHBIX MAHHBIX B HH()OPMALMOHHBIX
cucTeMax [ePCOHANBHBIX JAHHBIX C HCIIOJIb30BAHUEM CPEICTB aBTOMATH3AIIUH:

2.1. O6paboTKka HEepCOHATBHBIX MAHHBIX B HHGOPMAIIMOHHBIX CHCTEMax
IEpPCOHAJBHBIX MJAaHHBIX C  HCIONB30BaHHEM  CpPEICTB  aBTOMAaTHU3aIUU
OCYILIECTBIISIETCS B COOTBETCTBHUH C TpeOOBaHUAMHU ITOcTaHOBIeHHs [ paBuTenscTaa
Poccuiickoit ®@enepauuu oT 1 HOs0pst 2012 roma Nelll9 «OO6 yTtBepxaeHUU
TpeOOBaHMHA K 3allUTe NEePCOHANBHBIX MJaHHBIX TMpd #X 00paboTke B
UH(DOPMAIIMOHHBIX CHUCTEMaxX IEePCOHATBHBIX JaHHBIX», HOPMATHBHBIX |
PYKOBOISAIIMX  JOKYMEHTOB  YIIOJHOMOYEHHBIX  (ellepalbHbIX  OpPraHoOB
UCIIOJTHUTEHHOMN BIACTH.

2.2. Tlpu sKcmulyaTalu aBTOMAaTH3HUPOBAHHBIX MH()OPMALMOHHBIX CHCTEM
HEOO0XO0UMO COOTIONATh CIEAYIOIIHe TPEOOBAHMS:

e K paboTe MOIyCKalOTCs TOJIBKO JIMIA, Ha3HAYEHHBIE COOTBETCTBYIOIIUM
IIPUKA30M;

e HaIepPCOHANBHBIX KOMIIBIOTEpaX, TUCKaX, Mankax u ¢aiinax, Ha KOTOPIX
00pabaThIBalOTCS U XPaHSATCS CBEICHUS O IMEePCOHATBHBIX JaHHBIX, TOJKHBI OBITh
YCTaHOBJIEHBI Mapoyu (MACHTHDUKATOPHI);

e Ha nepuoa o6paboTKH 3amuiraeMoil HHOpMaIUK B IOMELICHUHA MOTYT
HaxOIUTHCS TOJIBKO JIMIA, JOIyIIEHHBIE B YCTAaHOBIEHHOM IIOpAIKE K
obpabartpIiBaeMoil HHGOpMAILIHH;

e JOIyCK APYTHX JIML B YKa3aHHBIH MEPUON MOXET OCYLIECTBISATHCS C
paspelieHus AUPEKTopa KOJUIeIKa WM ero 3aMeCTHTENS, OTBEYAIOIIEro 3a 3alUTy
uHpopmarmu B I'ATIOY HCO «HoBocubupcKuit KOMIemX IapUKMaxXxepcKoro
HCKYCCTBaY.

2.3. PyxkoBogurenu CTIpyKTypHBIX IonpazmeneHuil, pabotHuku ['AIIOY
HCO «HoBocubupckuit KOJUTEK apUKMaxepCcKoro HCKYCCTBay,
OCYILECTBIIIOIINE 00pabOTKy MepCOHATBHBIX JAHHBIX, 00s13aHBI KOHTPOIHPOBATH
Y BBIIOJHATH NPEOyCMOTpPEHHBIE B KOJUIEIXE MEpHl MO 3aluTe HH(OpMAaIuH,
colieprkaliell IepCcoHaNbHbIE JaHHEIE.

2.4. PykoBomuTenud  CTPYKTYpHbIX moapazmenenuii [AIIOY HCO
«HoBocubupckuil KouieIK mapuKkMaxepckoro UCKyCCTBay 00sI3aHBbL:

e YYacTBOBaTb B IIOATOTOBKE TIEpPEYHS IEPCOHANBHBIX JIaHHBIX,
00pabaThIBaeMbIX Ha MIEPCOHATBHBIX KOMIIBIOTEPaX MOIpa3/IeIeHIS,

e TOTOBHUTHh K YTBEPXKACHHMIO CIHCKH pPabOTHUKOB, KOTOPBIX IIO CBOUM
TOJKHOCTHBIM 00SI3aHHOCTSIM HEOOXOIMMO JOITYyCTUTD K padoTe € MePCOHATBHBIMU
JaHHBIMH B MH()OPMALMOHHON CUCTEME KOJUIEIKa;

e  KOHTPOJIMPOBATH I[EJIEBOE HCIIONH30BaHUE PaOOTHHUKAMU PECYpPCOB CETH
«IHTEpHETY;

e KOHTPOJIMPOBATH BBHINOJHEHHE IIOJB30BATENSIMU OOIIUX IMPABUI PaOOTEI
Ha IIEpCOHAILHOM KOMIIBIOTEpE U B JIOKAIBHOM BhrumcaurensHoi cetu I'AIIOY
HCO «HoBocubupckuii KoJex napuKkMaxepckoro uckyccrsay (nanee — JIBC);

e BBHIOOPOYHO KOHTPOJHUPOBATH XapaKTep HCXOAsIIer HHGOpMAIUY,
HaIIpaBJISIEMOM IIOJB30BATENISIMUA [0 JJIEKTPOHHOU ITOYTE APYTUM aapecaraM M



IIPUHUAMATB OIlepaTUBHBIE MEPHI K COOJIFONEHUIO UMHU YCTaHOBIEHHBIX TPeOOBaHUMN
IO 3aIUTe NEPCOHATBHBIX JAaHHBIX;

e Ipu OOHapy>XEHHH HApyIICHHUN YCTAaHOBICHHBIX TPEOOBaHHUM IO 3aIUTE
IIEPCOHAJIBHBIX JaHHBIX, B PE3yJIbTaTe KOTOPHIX BCKPBITHI (DaKThl HX pas3riialleHus,
IpEeKpaTUTh paboThl Ha pabodeM MecTe, rie OOHapy>KeHbI HapyIIeHHUs, JOJIOXKHUTh
OTBETCTBEHHOMY 32 oOecrieueHre 0e30IacHOCTY ePCOHABHBIX TaHHBIX;

e Ha3sHayaTh CIyXXeOHble pacciefoBaHus IO (akTaM pasrialleHus
uHpOpMaIMY, COAepXXalleldl MepCOHATbHBIE MaHHBIC, WIH YTePH ITOKYMEHTOB,
colepXaluxX Takylo HHPOpMalMio, Mo (akTaM HapyLIeHHH I0JIb30BaTEIsIMU
IIpaBUJI, YCTAHOBIEHHBIX I paOOTHI C NepcoHaNbHBIMU HaHHBIMU B JIBC, a Taxoke
HapylIeHU TpeOOBaHUH 110 3aIIUTe HHPOPMAIIHH;

e ONpeneisiTh  IMOPSNOK  Imepedadyd  HMHGOpPMAaLUMH,  CoJepIKalien
[IepCOHANIbHBIE AaHHble, ApyruM noapazaenenusm ' AIIOY HCO «HoBocubupckuii
KOJIIe K ITApUKMaXepCKOro HCKYCCTBa», CTOPOHHUM OpraHH3alysIM U OpraHaM.

2.5. Ilpu nmpueme Ha paboTy pabOTHHK mNpenympexmaeTcs 00
OTBETCTBEHHOCTH 3a pa3rilallieHue CBEeHNH, COAep KalluX MepCOHATBHBIE JaHHEIE,
KOTOpBIE CTAaHYT €My M3BECTHBIMU B CBSI3U C IPENCTOSIIUM BBIITOJIHEHUEM CBOHUX
CITy>keOHBIX 00S3aHHOCTEH.

2.6. Ilonp3oBarens 00s3aH:

e 3HaTh mpaBwia padboTel B JIBC u npuHATEIE MEPHI 10 3alllUTe PECYPCOB
JIBC (B yactu, ero KacaroIencs);

o 1pu paboTe Ha CBOEM IepCOHAIBHOM KoMIbioTepe U B JIBC BBINONHSTH
TOJIBKO CITyKeOHbIEe 3aJaHuUT;

e Iepen HayaloM paboThl HAa MEPCOHANTBHOM KOMITHIOTEpE MPOBEPUTEH CBOU
paboyue mamkyd Ha KECTKOM MarHUTHOM JHCKE, ChbeMHble MarHUTHBIE HOCHUTEU
uHQOpMAllMd Ha OTCYTCTBHE BHPYCOB C IIOMOIIBIO INTATHBIX CPEJICTB
AHTUBUPYCHOM 3alUTHl, yOEOUTHCA B MCIPABHOCTH CBOETO IEPCOHAIBHOIO
KOMIIBIOTEPA,

e IpPH COOOIIEHHSX IIPOrpaMM O TIOSBJICHHH BHUPYCOB HEMEICHHO
IIPEKPaTUTh paboTy, NOJIOKUTH OTBETCTBEHHOMY 3a 3alluTy HH(OpMauud B
I'ATIOY HCO «HoBocubupckuil KOJUIEK MTapUKMaXepcKOoro HCKyCcCTBa» U
CBOEMY HENOCPEICTBEHHOMY PYKOBOIUTEIIO;

« 1npHu obOpaboTke HH(OpPMALUM, COIEpP)KaIled INepCOHaNbHBIE NaHHEIE,
HCIIOJIb30BaTh TOJIBKO 3aperdCTPHpPOBaHHBIE B JKypHalaX ydYeTa KOJUIeIKa
MalIMHHbIE HOCUTENIU HH(OPMAIUY;

e IpPH HEOOXOJMMOCTH HCIOJB30BAHHUS HEYUYTCHHBIX HOCUTEJEH, Ipex e
BCEro, IIPOBECTH MPOBEPKY 3TUX HOCUTENEH Ha OTCYTCTBUE BUPYCOB;

e  BBINONHATH IMpEANHUCAHMS JIHMIA, OTBETCTBEHHOro 3a obecreueHue
6e3omacHocTu nepcoHanbHbIx qaHHBIX B TAIIOY HCO «HoBocubupckuii KoJutemK
NapUKMaxepCcKOro UCKYCCTBaY;

e  COXpaHSATH B TalHE CBOM UHIMBUIY AIBHBIN ITAPOJIb, IEPUOIUYECKHU, HO HE
pexe, 4eM OJIMH pa3 B MOJIF0/1a, U3MEHSTH €r0 U He COO0IAaTh APYTHM JIULAM;

e BBOJUTH MApPOJIb M JApyrHe YUeTHble MJaHHbIe, YOEHHWBIINCH, YTO
KJIaBHATypa HaXOAUTCS BHE IMOJIS 3pEHUs APYTUX JIHIL;

e 1mpu OOHapy)XeHMM  pa3JUYHBIX  HEUCIPAaBHOCTEH B  pabore



KoMIploTepHO TexHukd wunu JIBC, HeZOKyMEHTHPOBaHHBIX CBOMCTB B
IPOrpaMMHOM 00€CTIeYeHNH, HapYIIEHUH [[eJIOCTHOCTH ITOMO (Hakieek, rmeyarteit),
HECOOTBETCTBUU HOMEPOB Ha armapaTHBIX CPeJCTBaX COOOLIUTH OTBETCTBEHHOMY
3a obecreyeHue Oe3omacHOCTHM mnepcoHanbHbIX maHHbIX ['AIIOY  HCO
«HoBocuOUpCKUl KOJUIEIX NAapUKMaxepCKoro HCKYyCCTBa» U IIOCTaBUTH B
U3BECTHOCTH PYKOBOIUTEIIS MOAPA3ACIICHUS.

[Tonp30Baremnto npu paboTe 3amperiaeTcs:

e WUrpaTh B KOMIIBIOTEPHBIE UIPHI;

e TMPUHOCHUTH pa3UYHBICE KOMIIBIOTEpHBIE IPOTPaMMbl U  IBITATHCS
YCTaHOBUTh MX Ha JIOKAIBHBIA TUCK KOMIIbIOTEpa 0Oe3 yBEeZOMJICHHS JIHIA,
OTBETCTBEHHOT'O 32 obecreyeHrne 0e30MacHOCTH MePCOHATBHBIX JAHHBIX KOJUISIKA;

e IEepeHacCTpauBaTh MPOrpaMMHOE obecreyeHrue KOMIIBIOTePa;

e CaMOCTOSITENIBHO  BCKpBIBaTh  KOMIUIEKTYIOIIKME  IEPCOHAIBHOIO
KOMITBIOTEPA;

e 3aIlyCKaTh CHUCTEMHBIE WM TMPUKIATHBIE MPOrPaMMBI, KpoMe
yCTaHOBJICHHBIX;

e U3MEHATH WIM KONHMPOBaTh (ail, NpHHAIIEKAUNA JpPyromy
IIOJTH30BATENIO, HE TIOIYYUB MPEABAPUTENILHO pa3pellieHus Biaaenbua daiina;

e OCTaBIATh BKJIIOYEHHOH 0e3 ImpHcMOoTpa CBOM MEepCOHAIBHBIN
KOMITBIOTEP, HE aKTHUBU3UPOBAB CPENCTBa 3alUThl OT HECAHKIMOHHPOBAHHOI'O
mocTyma (BpeMEHHYIO OJIOKHMPOBKY SKpaHa U KJIaBUATYPEHI);

e  OCTaBJATH 6€3 JIMYHOr0o IPUCMOTpa Ha paboueM MecTe WM rae Obl TO HU
OBUTO CBOE IMEepCOHAIBHOE YCTPOWCTBO uAeHTUGUKANmu (MPU HATHYHH),
MarHuTHbBIE HOCUTENU U paclieyaTKy, Coep Kallue epCoHaIbHbIe TaHHBIE;

e JOIyCKaTh K pabodyeMy MeCTy IOCTOPOHHUX JIUII;

e IPOU3BOIOUTH KOIMHUPOBAaHUE Ui BPEMEHHOIO XpaHEHHs HHpOpMaluy,
coleprkalliell IepcoHalbHbIe JaHHbIE, HA HeyUYTeHHbIe HOCUTEIH;

e  YMBIIUIEHHO HCIIOIh30BATh HEAOKYMEHTUPOBAHHBIECBOMCTBA U OLIMOKU
B IIPOrPaMMHOM OOECIeYeHUH WM B HACTPOUKAX CPeICTB 3allUThl MH(OpMAIUHY,
KOTOphIE€ MOTYT IpPHUBECTU K yTeuKe, ONOKUPOBAHUIO, HCKAKEHHUIO WIH yTepe
uH(OpMaLKKY, ConepXKallel MepCOHaNbHbIE TaHHEIE,;

e OTCBHUIATH IO IJIEKTPOHHOM MouTe MH(MOPMALMIO IS PEIICHUS JTUIHBIX
npobiieM, a Takke HH(YOPMAILMIO M0 MPOChOe TPEThUX JIHUI 0€3 COrJacoBaHUSA C
PYKOBOIHUTENEM MOApPa3IeICHUS;

e 3ampamiyMBaTh M [ONy4aTh u3 cetu HHTepHeTr" Marepuaisl
pa3BIIEKATENBHOI0 XapakTepa (Urpbl, KIUIBI U T.1.);

e 3amIpalllvBaTh ¥ MONIy4yaTh U3 ceTH "VIHTepHET" IpOorpaMMHBIE IPOLYKTHI,
KpOMe CIIy4aeB, CBS3aHHBIX CO CIyXe0HOH HeobxomumocTeio. Ilpu 3TOM
HEOOXOAMMO COTJIaCOBaHUE CPYKOBOJIUTEIEM MOAPA3AENCHUS U OTBETCTBEHHBIM 32
obecrieyeHue 0€30IMaCHOCTH MEePCOHATBHBIX JaHHBIX KOJUIEKA.

2.7. PaGOTHHKH He MOTYT MCIONB30BaTh B JUYHBIX LENAX MEPCOHATHHEIE
JNaHHBIe, CTAaBIIME W3BECTHBIMU KM BCIEICTBHE BBIIONHEHUS CIIY>KEOHBIX
00s13aHHOCTEH.

3. Tlopsmox 00paOOTKH MEepCOHANBHBIX MaHHBIX 0€3 KCIIONb30BaHUs
CpeICTB aBTOMaTH3aLMU:



3.1. ObpaboTKka mHepCOHANBHBIX MJaHHBIX O€3 WCIONIb30BAHUSI CPEICTB
AaBTOMATU3allMM MOXET OCYILECTBISATHCS B BHAE JOKYMEHTOB Ha OyMaXKHBIX
HOCHUTEJIAX M B JJEKTPOHHOM Buze (Qaiinel, 6a3bl OaHHBIX) Ha 3IEKTPOHHBIX
HOCHTENAX UH(OpMaLIUH.

3.2. Ilpu HeaBTOMAaTU3UPOBAaHHONH 00pabOTKe pa3IMYHBIX KaTeropui
[IEPCOHAIBHBIX [aHHBIX MJOJDKEH HCIIONB30BaThCS OTHENBbHBIN MaTepHalbHBIN
HOCHTEIb AJIs KaXI0H KaTerOpuy NePCOHABHBIX TaHHBIX.

3.3. IIpu HeaBTOMaTU3UPOBAHHON OOpPabOTKE MEPCOHANBHBIX NAHHBIX Ha
OyMa’KHBIX HOCUTEJISIX:

e He JoIyckaerca (QuKcauus Ha OJHOM OyMaXHOM HOCHUTeIe
IIEPCOHAIBHBIX JAaHHBIX, LIEJIH 00pabOTKH KOTOPBIX 3aBEJOMO HECOBMECTHMEI,

e IIEpCOHAJIbHBIE JaHHBIE JOJDKHEI 000COOIATECS OT HHOUM MH(OPMAIIUH, B
YACTHOCTH IIyTeM O(HUKCalMM WX Ha OTHENBHBIX OYM@XHBIX HOCHUTENIX, B
CIIELIMANIBHBIX pa3fenax Wik Ha nossix Gopm (01aHKOB);

e JOKYMEHTBI, COJepKalllie IIepCOHaNIbHbIE JaHHbIe, )OPMUPYIOTCS B Helia
B 3aBHCHUMOCTH OT LIeId 00pabOTKH MepCOHANBHBIX NaHHBIX;

e JleJa ¢ JOKyMEHTaMH, COIEpXKalllUMU NepPCOHATbHEIE JaHHbIE, MOJKHBI
HUMETh BHY TPEHHUE OIUCH TOKYMEHTOB C yKa3aHUEM LETH 00pabOTKU U KaTErOpUH
II€PCOHATBHBIX JAHHBIX.

3.4. Ilpy wHCIONB30BaHMU THUIOBBIX (OPM JTOKYMEHTOB, XapakTep
HHQOpPMaIM¥ B KOTOPHIX MpeIroiaraeT WM [OOMYyCKAeT BKIFOYEHHE B HUX
IIEPCOHATBHBIX JaHHBIX, JOJDKHBI COOIIONATHCS CIEIYIOIIHe YCIIOBHUA:

e TUNOBasi (OpMa UM CBA3aHHBIE C HEH MOKyMEHTHI (MHCTPYKLHUS IO ee
3allOJIHEHHIO, KapTOYKU, PEECTPBl U JKyPHAJBI) JOJDKHBI COAEPKAaTh CBEICHUS O
Ield HEeaBTOMAaTU3MPOBAHHOM 00pabOTKM INEepPCOHANBHBIX  JAHHBIX, KM
(HarMeHOBaHME) H aJpec onepaTopa, GaMUIIHIO, UM, OTYECTBO M aIpec CyOBeKTa
IIEPCOHATIBHBIX NAHHBIX, MCTOYHUK IOIy4YEHUs IEPCOHAIBHBIX MAaHHBIX, CPOKH
00pabOTKU IEePCOHATBHBIX MaHHBIX, IEepPeYeHb MEHCTBHM C EPCOHANBHBIMU
JaHHBIMH, KOTOpble OyIyT cOBeplIaThCs B Ipolecce HX 00paboTKH, obIree
OIMCAaHHWE MCIOJIB3YEMBIX OIIEpPaTOPOM CIOCOO0B 00pabOTKU MEepCOHATBHBIX
JaHHBIX;

o THUHoOBasi (opMa JNOJDKHA NpeayCMaTpUBaTh IOJie, B KOTOPOM CyOBEKT
IEPCOHATBHBIX JAaHHBIX MOXET IIOCTaBHUTh OTMETKY O CBOEM COIIaCHU Ha
HeaBTOMAaTU3UPOBaHHYIO0 00paboTKy MepCOHATBHBIX JaHHBIX (IIPH HEOOXOIHUMOCTH
TI0JIy4EeHHs] MIUCBMEHHOI'0 COIIacusl Ha 00paboOTKy MepCOHANBHBIX TaHHBIX);

o THHOBas ¢opMa JOMHKHA OBITH COCTAaBIIEHA TakuM O0Opa3oM, YTOOBI
KaXKIbIA U3 CyOBEKTOB IEPCOHANBHBIX JaHHBIX, CONEPKAIIUXCS B JOKYMEHTE, UMeT
BO3MOXHOCTH  O3HAaKOMHUTBCS CO  CBOMMM  I€PCOHATBHBIMU  JAHHBIMH,
CollepKalllUMUCS B INOKyMEHTe, He Hapyllas IpaB U 3aKOHHBIX HHTEPECOB HMHBIX
CYOBEKTOB IEPCOHATBHBIX JTAHHBIX;

e TunoBas QopmMa JODKHA  HCKIIOYaTh  OOBEeIUHEHHWE  IIOJIEH,
NpeIHa3HAYeHHBIX MAJ BHECEHMsI MEePCOHAIBHBIX NaHHBIX, LEIH O00pabOTKH
KOTOPBIX 3aB€JOMO HECOBMECTUMBI.

3.5. JIoOKyMeHTBl ¥ BHEIIHHE O3JEKTPOHHBIE HOCHUTENTU HH(DOpPMAIIUHY,
colepyKalllie MepCOHAIbHbIE JaHHBIEe, IOJDKHBI XPAaHUThCS B CIIyXeOHBIX



MIOMEUICHUSX B HaIe)KHO 3allMpaeMbIX U olledaTbiBaeMbIX mKadax (cefidax). [lpu
3TOM JOJDKHBI OBITH CO3MaHbl HaIJeXallMe YCIOBUS, OOeCleYMBAIOLIe HX
COXPaHHOCTb.

3.6. YHUYTOXEHHE WK 00e3TUYNBaHNe YaCTH NePCOHATBHBIX JaHHBIX, €CIIH
3TO JOITyCKAeTCs MaTepHAIBHBIM HOCHTENEM, MOXKET IPOU3BOIUTHCS CIIOCOOOM,
UCKIIIOYAIOIUM JajbHEeHIIyl0o 00pabOTKy OSTUX MEepPCOHANBHBIX JaHHBIX, C
COXpaHEHHEM BO3MOXXHOCTH OOpabOTKM MHBIX JaHHBIX, 3a(QHUKCHPOBaHHBIX Ha
MaTepHalbHOM HocuTene (yIaleHue, BEIMaphIBaHue).

3.7. Tlpu HecOBMECTHMMOCTH ILenel 0OpabOTKU MepCOHANbHBIX JaHHBIX,
3aUKCUPOBAaHHBIX HAa OJHOM MAaTE€pUAIbHOM HOCHUTENEe, €CIU MaTepHalIbHBIN
HOCUTENb He II03BONIIET OCYLIECTBISATH 00pabOTKy IePCOHANBHBIX JaHHBIX
OTHENBHO OT ApPYTUX 3a(UKCHPOBAaHHBIX HA TOM )X€ HOCHUTENEe INepCOHAIBHBIX
JAHHBIX, JOJDKHBI OBITH IPUHSATHL MEPHI 0 O0ECIIEUEHHUIO pa3ielbHON 00paboTKU
IIEPCOHAIBHBIX TAHHBIX, B YACTHOCTH:

e IpA  HEOOXOOUMOCTH  HCIONB30OBaHWS WIM  PaclpOCTpaHEHHUs
OIIpENIeICHHBIX IEPCOHANBHBIX JAaHHBIX OTAENBPHO OT HAaxOISIIMXCS Ha TOM K€
MaTepHalbHOM HOCHTENEe IPYyIMX I[EepCOHAIBHBIX OAHHBIX — OCYILECTBIIIETCA
KOIIMPOBAaHHUE II€PCOHAIBHBIX MJaHHBIX, MOJIEXKAIIUX PACIPOCTPAHEHUIO HIIU
HCIIOJB30BAHMIO, CIIOCOOOM, HCKIIIOYAIOIIUM OJHOBPEMEHHOE KOIHMPOBaHUE
IEePCOHATBHBIX JAHHBIX, HE MOJIEXKAIIUX PAaCIPOCTPAHEHHUIO U UCIIOIB30BaHHIO, U
UCIIONB3yeTcs (pacpOoCTpaHsIeTCs) KOIKS IEPCOHANBHBIX JaHHBIX;

e IpU HEOOXONMMOCTH YHHYTOXEHHS WIM OJOKHPOBaHHUS 4YacTd
IIEPCOHANBHBIX JAHHBIX — YHUYTOXAETCA MM OJOKUpyeTcs MaTepUualbHbBIN
HOCHTENb C IpeIBapUTENbHBIM KOIMPOBAHUMEM CBENEHUH, He IOJJIeXKaIIuX
YHUYTOXEHUIO WU OJIOKMPOBAHMIO, CIIOCOOOM, HCKIIIOYAIOIIMM OJHOBPEMEHHOE
KOIIMPOBaHHE IIEPCOHANBHBIX [AaHHBIX, IOIEXKAIIUX YHUYTOXKECHHUIO MU
OJIOKHPOBaHUIO.

3.8. YTouHeHHue nepCOHATBHBIX JaHHBIX IPU OCYIIECTBICHUU UX 00paboTKU
6e3 HCIIONB30BaHMSI CPEICTB aBTOMATHU3ALUU MPOU3BOJUTCS ITyTEM OOHOBIICHUS
WIM U3MEHEHUs JaHHBIX Ha MaTEpHUAJIbHOM HOCHUTENE, a €CJIM 3TO HE NOIyCKaeTCs
TEXHUYECKUMU OCOOEHHOCTSIMM MaTepHAIbHOIO HOCHTENS — IIyTeM (UKcalluy Ha
TOM K€ MaTepUalbHOM HOCHUTEJE CBEACHUN O BHOCUMBIX B HUX U3MEHEHUSX, TU00
IIyTeM W3rOTOBJIEHUS HOBOTO MAaTE€pPHAIBHOIO HOCUTENS C YTOYHEHHBIMH
[I€PCOHATBHBIMU JAHHBIMHU.

3.9. OOpaboTka  NEpCOHANBHBIX  MJaHHBIX, OCYIIeCTBIsieMas  0Oe3
UCIIOJIb30BaHMS CpPEINCTB aBTOMAaTH3allMM, MJOJDKHA OCYILIECTBIATHCS TaKHM
00pa3zoM, YTOOBI B OTHOLIECHUH KaXKI0H KaTeropuu MepCoOHATBHBIX JAHHBIX MOXKHO
OBUIO OINpeNeNuTh MeCTa XpaHeHUs IepCOHANBHBIX MAaHHBIX (MaTepHaJIbHBIX
HOCHUTENeH) X YCTaHOBUTH II€peYeHb JIUI, OCYIUECTBIAIOIUX 00paboOTKy
epPCOHATBHBIX JaHHBIX, TUOO0 UMEIOUINX K HUM JOCTYII.

3.10.Heobxomumo obecreynBaTh pa3felbHOE XpaHEHUE IePCOHAIBHBIX
NaHHBIX (MaTepUalbHBIX HOcHTesel), o0paboTka KOTOPBIX OCYIIECTBIAETCS B
Pa3IUYHBIX LETIX.

ITII. Ilenu o0pabdOTKH MEPCOHANBbHBIX JAHHBIX



1. Ilensro 06pabOTKH NEPCOHATBHBIX JAHHBIX SBJISETCS:

« ocyuectBienue BosznoxeHHbIX Ha ['AIIOY HCO «Hoocubupckuit
KOJUIEIDK IapUMKMaxepCKOro HCKyCCTBa» IIOJHOMOYHH B cdepe BemeHHS
o0pa3oBaTeNbHOM IeITeIbHOCTH;

o oprangusanusa gestensHocTd [TAIIOY HCO «HoBocuOupckuii KOJIIemK
[IApUKMaxXEPCKOTr0 MCKYCCTBa» ISl oOecledeHus COOJIONEHHS 3aKOHOB M HHBIX
HOPMAaTHBHBIX IIPABOBBIX AKTOB, pealM3alliy IpaBa Ha TPY/I, paBa Ha MEHCHOHHOE
obecrieyeHue U MeTUIIMHCKOE CTPaxOBaHHe PAOOTHUKOB.

IV. Kareropuu cy0beKTOB, NepCOHAIbHBIE JAHHBIE KOTOPBIX
o0pabaTpIBalOTCH

1. K cybpekram, mnepcoHalbpHBlE NaHHBIE KOTOPBIX 00pabaThIBarOTCA,
OTHOCSITCSI:

« rpaxnane, ooparusmuecs B [AIIOY HCO «HoBocubupcKuii KOJUTEIK
IIapMKMaX€epPCKOro HCKyCCTBay C )KaJobaMu, 3asBICHUSIMH U MOIPYTUM BOIIPOCAM,
KaCaroILUMCsl YCTaHOBJIEHHOU C(hephl AeSITeIbHOCTH;

e TpaxIaHe, MPEeTEHAYIOIINE Ha 3aMmelleHue nonkHocta B ['AIIOY HCO
«HoBocuOUpCKUil KOJIEIK MapUKMaxepCKoro HCKyCCTBay,

e TIpaxzaaHe, 3aMeliarourue (3amemanmue) nonkaoctu B [TAIIOY HCO
«HoBocubupckuii KOJIemK MapuKMaxepCKoro HCKYCCTBay.

V. Cpoku 00padoTku U XpaHeHHsI 00pabdaThIBaeMbIX MEPCOHATBHBIX
AaHHBIX

1. Ecmu cpox XpaHeHUs IIePCOHAIBHBIX JOAHHBIX HE YCTaHOBJIEH
3aKoHOHaTeNnsCcTBOM Poccuiickonn ®@epepanuyu, HOPMaTHBHBIMU  NPABOBBIMU
axktamu 'AIIOY HCO «HoBocuOHpCKUi KOJIEMK MapHKMaxepCKOro HCKYCCTBa
WK JTOrOBOPOM, CTOPOHOM KOTOPOI'O MM MOPYUYUTETEM II0 KOTOPOMY SIBIISIETCS
CYOBEKT NMEepCOHATBHBIX TaHHBIX, TO XPaHEHHE MEPCOHANBHBIX NAHHBIX MTOJKHO
OCYILECTBIATECS B (OopMe, IMO3BOJAIOIIEH ONpeneNuTh CyObekTa MepCOHATBHBIX
JaHHBIX, HE JI0JbIIE, YEM 3TOTr0 TPeOYIOT 1ed 00pabOTKH MePCOHATBHEBIX JaHHBIX.

VI. IlopsaoKk YHHYTOKEHHS 00pa00OTaHHBIX MEPCOHAILHBIX JAHHBIX

1. Ilom yHu4YTOXeHHEM O0OpabOTaHHBIX  MEPCOHANBHBIX  JaHHBIX
IIOHUMAIOTC NEeWCTBUA, B pe3yJbTaTeé KOTOPBIX HEBO3MOXXHO BOCCTAHOBUTH
colleprKaHKe NMEPCOHANBHBIX JaHHBIX B HHQOPMALMOHHON CHCTEME TIepCOHATBHBIX
OaHHBIX, MM B pe3yJibTare KOTOPBIX YHHYTOXKAIOTCS MaTepuagbHble HOCHUTEIH
IIEPCOHATBHBIX JaHHBIX.

2.  OOGpabatsiBaeMble INI€PCOHATBHBIE NAHHBIE MOIIEXNAT YHHYUTOKEHUIO
1160 00E3THYNBAHUIO [0 JOCTHIKEHHH Iieneil 00paboTKH WK B Cllydae YTpPaThl
HeOOXOJMMOCTU B JOCTHIXKEHHM OSTHX IeJedl, eCld HHOe He MpPEeNyCMOTPEHO
JEHCTBYIOIIMM 3aKOHOJATEICTBOM.



3. Ilopsanox yHUYTOXEHHUS 00pabOTaHHBIX EPCOHATHHBIX TaHHBIX.

3.1. YHUYTOXEHHUIO MOAJNeXAT yTpPaTUBIINE IMPAKTUIECKOE 3HAYeHUE U He
UMEIOILMEe HCTOPUYECKOM MM HHOM LIEHHOCTHM HOCUTEeNH HUHGMOpMaIuHy,
cozlepxallue IepcoHaNbHble AaHHble. [IpU YHUYTOXXEHHWHM TaKUX HOCUTEEH
TOJDKHO OBITH UCKIIFOYEHO O3HAKOMJICHHE C HUIMH IIOCTOPOHHUX JIHII, HEMTOJIHOE WITH
CIIy4allHO€ UX YHUYTOKEHHUE.

3.2. YHUYTOXEHUE TPOU3BOIUTCS IyTeM COXOKEHHS, pacIUIaBICHUS,
NpOOIEeHHS, paCTBOPEHUS, XUMUYECKOTO Pa3IOKEHUs WIH MPEBPAIIEHUS B MATKYIO
O6ecopMeHHYI0 MacCy WM MOpOMIOK. JIOmycKaeTcsl YHHYTOXKEHHE NOKYMEHTOB
II[yTeM U3MeJbYeHUuss B OyMaXKHyIO0 ceuky. MarHuTHeie U ¢doTorpaduaeckue
HOCHUTENIU YHUYTOXAIOTCS COMXOKEHHEM, NpOOJeHHeM, pacilIaBlIeHueM U IPYTUMHU
crocobamu, UCKIIFOYAIOITMMHI BO3MOXHOCTE X BOCCTAHOBJICHUS.

3.3. YHuyTOX€HHE O0pabOTaHHBIX MEPCOHATBHBIX TAHHBIX MPOU3BOIUTCS
COOTBETCTBYIOLIEH KOMUCCUEN C COCTaBJIEHUEM COOTBETCTBYIOIIEero akra. CoctaB
KOMHCCHHM HasHayaercs npukasom pupekropa ['AITOY HCO «Hosocubupckuit
KOJUIEIK ITApUKMaXepCKOro UCKYCCTBa» CPOKOM Ha 1 roj.

3.4. B xoMuccHrO HasHa4aloTcs JMLa, JOMyLIeHHble K pabore ¢
[IEPCOHANBHBIMUA [aHHBIMU U SBIISIFOLIMECS JKCIIEPTaMU B Pa3IMYHBIX O0JIACTSIX
IEATeIbHOCTA  KOJUIeJ)Ka, HMEIOIIHe HEeNOCPENCTBEHHOE OTHOIIeHHWE K
YHUYTOKAEMBIM MaTepHaIaM.

3.5. Ha pmoKyMeHTalnpHBIE MaTepHallbl, OTOOpaHHbIE KOMHCCHEH IS
YHUYTOXXEHMSI, COCTaBJIAETCS aKT OO0 YHHYTOXEHUU IOKYMEHTOB, KOTOPBIH
IIOZIKCHIBAETCS YJIeHaMHU KOMHUCCHH U yTBepxknaeTcs nupekropom ['AITIOY HCO
«HoBocuOupckuii KOJUIEIDK IMapUKMaxepcKkoro HCKyccTBay. OToOpaHHBIE W
BKJIFOYEHHBIE B aKT 00 YHHMYTOXXEHHH JOKYMEHTAJIbHBIE MaTepHalbl MOCIe HX
CBEPKHU YIEHaMU KOMHUCCHH XPaHATCS OTIENBHO OT APYTUX MaTepUAJIOB.

3.6. YHHUYTOXEHUE NOKYMEHTAJIBHBIX MAaTePHANIOB 10 YTBEPXKIACHHS aKTa 00
YHUYTOXKEHUH TOKYMEHTOB JUPEKTOPOM KOJUIEIKa 3alpeIIaeTcs.

3.7. YHUYTOXEHUE NOJDKHO MPOU3BOAMTHCSI B BO3MOXXHO KOPOTKHH CPOK
II0CJIE YTBEPXKACHUS JTUPEKTOPOM KOJIJIeIKa akTa 00 YHUUTOKEHUH TOKYMEHTOB.

4. be3 obpopMieHUs aKTa yHUITOKAIOTCS:

UCIIOpYEeHHbIE OyMaKHbIe U TEXHUYECKUE HOCUTEIH, YSPHOBUKU U ITPOEKTHI
IOKyMEHTOB, W Jpyrue Marepuaibl, oOpa3oBaBIIMECS IPH HCIOJHEHUU
TOKYMEHTOB, COJIEpXKAIIHNX NEPCOHATLHBIE TaHHBIE.

B mpouenypy yHHWYTOX€HHS DOKYMEHTOB M HocHTened uHbopmammm 0e3
COCTAaBJIEHHS aKTa BXOJUT MPOBEIEHUE CIIEAYIOLUINX MEPOIPUATHI:

e  pasphIBaHUE JIUCTOB, pa3pylLIeHHE MATHUTHOTO I HHOTO TEXHUYECKOTO
HOCUTENS B IPUCYTCTBHUM HCIOJNHUTENS M PYKOBOIHUTENS IOApa3IeIeHus,
JOIYIIEHHBIX K 00paboTKe NMepCOHaTbHBIX TaHHbIX;

e  HaKaIUIMBaHUE OCTATKOB HOCHUTENEH B OlleYaThIBAeMOM SIIUKe (YpHE);

e (usNyeckoe YHHUYTOXKEHHE OCTAaTKOB HOCHUTENeH  HEeCKOJbKUMHU
COTpYOHUKAMHU IOIpa3feNIeHus], IOOIMyLIeHHBIMH K paboTe C MepCOHATBLHBIMHU
TaHHBIMU;

e BHECEHUE OTMETOK 00 YHHYTOXXEHHU y4UeTHbIe (HOPMBI JOKYMEHTOB U
HOCHUTEJIEH.



